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Product Details Coursecontents Thefollowingunitsareincluded - Microsoft Excel.Introducesthe
TheMacintoshApplicationTutorials inthecourse. mainfeaturesofthisspreadsheet
courseintroducesthebasicopera- FleMakerll.Shows application,includinghowtoenter,
tionofseveralpopularMacintosh howtodesignanewdatabase, calculate,andchartyourdata.
businessprograms. Aflexblenaviga:  displayitscontentsinvariousways, MORE Il. Demonstratestheuse
tionsystemletsusersstepthrough findspecificinformation,andpre- ofthe program’soutiiningand
theHyperCardbasediessons parereports. chartingcapabiliies,includinghow
inorderorquicklygotoaselected MacDraw Il Explainshowto tocreatepresentationsiidesand
sgrent draw,fil,andmodifygraphicobjects  organizationcharts.

Eachtutorialusesactualscreen tocreatediagramsandotherillustra- PowerPoint. Showshowyoucan
recordingsofthesubjectapplication  tions. developpresentationmaterialsat
todemonstrateitsmostimportant MacWite Il. Teacheshowtoedit  yourowndeskincludingspeaker’s
features Theserecordedsegments andformattextwiththispopular notesandaLidiencehandouts.
averageoneminuteiniength.Most ~ wordprocessor.
tutorialsalsoincludealistingof
keyboardshortcutsforcommon
menuoptions.

SystemRequirements Required equipment AnAppleMacintashcomputer later,youllneedtouseHyperCard
ToruntheMacintosh withatleast1megabyteofRAM Version1.2 5orlater. fyouareusing
Application Tutorialscourse, youl Aharddiskdrive anearfierversionofthesystem
neect - AppeHyperCardsofware. software,youshoulduseanearier

(ifyouareusingtheMacintosh versionofHyperCard.)
SystemSoftwareVersion6.04or
Optional applications FileMakerlisoftwarefromClaris - MOREllIsoftwarefromSymantec
Corporation Corporation
MacDrawlisoftwarefromClaris - PonerPointsoftwarefromMi-
Corporation crosoftCorporation
MacWiitellsofiwarefromClaris
Corporation Youdontneedtheseapplicationsto
MicrosoftExcelsoftwarefrom viewthetutorials, butyouwillneed
MicrosoftCorporation themifyouwanttopracticetheskills
taughtinthecourse.

Ordering Information Macintosh Application OrderNo.BO319LL/A Withyourorder, you'llreceive:

Tutorials Sixfloppydiskscontainingthe
coursemeaterials
GettingStartedGuide
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